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INTERNSHIP OBJECTIVES, PROGRAM AND REGULATIONS

Field of study: Management

Internships in business entities, public institutions and agricultural enterprises constitute an integral part of the undergraduate (Bachelor’s degree) Management program. The main objectives of internships are as follows: 
· to enable students to apply and validate the knowledge acquired during academic courses in practice;
· to acquire production and economic information from institutions or enterprises for further analysis within academic coursework (after the internship);
· to gain practical experience that is essential in the job market.
In the undergraduate (Bachelor’s degree) program in Management - full-time and part-time studies - a professional internship is mandatory and is carried out during the second year of studies (on days free from academic lectures and classes) or during the summer break (after the 4th semester). In exceptional and justified cases, with the consent of the Internship Supervisor, the internship may be completed at a different time.
Additionally, internship in agricultural entities is conducted in the form of field classes integrated with the course Economics and Organization of Agricultural Enterprises. Field trips to agricultural farms are conducted during the 4th semester of the undergraduate studies.
1. Internship Objectives
1.1 Objectives and Tasks of Agricultural Internships Conducted in the Form of Seminar Field Trips to Agricultural Farms
a) Familiarizing students with the management practices of an agricultural farm, including planning, organizing and controlling activities.
b) Introducing students to the accounting and record-keeping system used in an agricultural farm.
c) Enabling students to learn about a farm’s environment, particularly the activities of institutions and enterprises cooperating with the farm.
d) Collecting production and economic data from an agricultural farm, which will be used during classes as part of the course: Economics and Organization of Agricultural Enterprises. 

1.2 Objectives and Tasks of Internships Conducted in Companies or Public Institutions
a) Enabling students to learn how various institutions and enterprises operate and to acquire practical skills through work in selected organizational structures (such as institutions, production companies, commercial enterprises, etc.).
b) Familiarizing students with the daily operations and organizational structure of a specific institution or enterprise.
c) Providing students with practical insight into management processes, including planning, organizing, motivating, and controlling, within a specific institution or enterprise. 
d) Familiarizing students with the accounting systems used in various institutions and enterprises.
e) Enabling students to acquire production, economic, and organizational data on a specific institution or enterprise.

2. Internship Program
As part of the internship undertaken in an institution, enterprise or organization, the student is expected to become acquainted with the following areas relevant to the selected internship placement:
a. Production, trade and service enterprises maintaining accounting records (agricultural processing plants, transport companies, retail chains, advertising agencies and others): organizational structure of the enterprise and regulations governing its operations; conditions and organization of the procurement and sales processes; the rules of financial settlements with contractors, public budgets and insurance institutions; the scope and organization of marketing activities; inventory management; types of retail sales promotion; types of documents and their circulation; forms and methods of maintaining accounting records; business management; data processing and analytics capabilities and financial performance of the company.
b. Banks and non-banking financial institutions: operations and organizational structure of a bank; principles of settlements and cooperation between the bank and the National Bank of Poland (NBP); responsibilities and accountability of bank employees; operations of banking services provided to individuals, agricultural entities, business units and the public sector institutions; rules and procedures of opening and closing customer bank accounts; fundamentals of deposit operations; types and principles of international settlements; procedures of interbank settlements; principles for granting loans to business entities and individuals; types of banking marketing activities; bank information and reporting systems; types of bank accounts; general and detailed ledger accounting systems; financial performance of the bank and structural transformations in banking.
c. Tax Offices:  scope of activity, operations and organizational structure of the tax office; basic information on tax laws and regulations; responsibilities and accountability of tax office employees; principles of registering business entities and individuals; procedure and documentation required to start a business; basic principles of tax calculation, granting tax reliefs and exemptions; principles of accounting documentation; overview of the control functions of the tax office; organization of the settlement system between the tax office, the bank and the public budget.
d. Insurance companies: operations and organizational structure of the insurance company (including Agricultural Social Insurance Fund (KRUS)); procedures for financial settlements with clients; responsibilities and accountability of employees; principles of providing services to individuals, business entities, and public sector units; types of insurance and their underlying principles; forms and procedures of foreign settlements; capital operations and investment activities of the insurance company; types of marketing activities carried out by the company; information and reporting system of the insurance company, types of accounts; general and detailed ledger accounting systems; financial performance of the enterprise.
e. [bookmark: _Hlk194787498]Central and local government offices: scope of activity, operations and organizational structure of the entity; basic information on the legal framework governing the office’s activities; responsibilities and accountability of employees; procedures for registering business entities and individuals; principles of accounting records in the office; the relationship between the office, the banking system, and the public budget; the office’s financial settlement and reporting system; including:
· District and municipal offices: scope of activity, operations and organizational structure; basic information on the legal basis of the office's activities; procedures for registering business entities and individuals; applicable forms of taxation (including agricultural tax and tax on specific sectors of agricultural production).
· Agricultural Advisory Centers: objectives and operations of the center; scope of advisory services provided; methods and forms of agricultural consultancy; benefits for farmers resulting from cooperation with an advisor; conditions for effective advisory services; training and educational activities conducted by the center; sources of funding for the center's activities.
· Government agencies (ARiMR, PARP, etc.): scope of activity, operations and organizational structure; basic information on the legal framework governing the agency’s operation; principles of accounting documentation within the agency; the agency’s relationship with the banking system and the public budget; financial settlement system; acquisition and distribution of Structural Funds.
f) Brokerage houses: scope of activity, operations and organizational structure of the brokerage house; basic information on the on the legal framework governing brokerage house operations; responsibilities and accountability of employees; procedures for opening and managing client accounts; rules for submitting orders to the Warsaw Stock Exchange (WSE); scope of the brokerage house’s liability for accepted orders; principles of accounting documentation; relationship between the brokerage house, the banking system, and the public budget; financial performance of the brokerage office.
g) Accounting (tax) offices: scope of activity, operations and organizational structure of the accounting (tax) office; information on the legal framework for the office's activities; duties and accountability of employees; principles of cooperation with clients; learning about the computer software used; principles of accounting documentation; the office’s relationship with other institutions; financial performance of the accounting (tax) office.
h) Leasing companies and trust funds: scope of activity, operations and organizational structure of the company (fund); basic information on the legal framework governing the operations of leasing companies (trust funds); responsibilities and accountability of employees; procedures for opening and managing client accounts; principles of accounting documentation; the relationship of the leasing company (trust fund) with the bank and the public budget; financial performance of the leasing company (trust fund); investment options of trust fund; investment portfolio of the trust; risks associated with the operations of leasing companies and trust funds.



3. Internship Regulations
§ 1
1. [bookmark: _Hlk29052306]Students enrolled in the Management program are required to complete a professional internship for the duration (number of hours) specified in the study program.
2. Completion of the internship is mandatory to meet the requirements of the fifth semester of the study program. 
3. The internship may be carried out in Polish or foreign institutions and enterprises, selected by the student and approved by the designated Internship Supervisor at the Faculty of Economics.
4. Prior to the internship (within the deadline indicated by the Internship Supervisor), students are required to submit written consent from the head of the  Internship Provider (Appendix 1). If required by the institution, the student must also complete an internship referral form (Appendix 2) and sign an internship placement agreement in accordance with the template provided in Appendix 3.
5. Participation in academic camps with a research focus related to the field of study allows students to receive credit for 60 hours of internship. In addition, students’ involvement in the promotional activities of the Faculty of Economics (Open Days, WULS Days (Dni SGGW), Academy of Entrepreneurship) will allow them to receive credit for 90 hours of internship.
§ 2
1. Students undertaking internships are required to carry out tasks related to the functioning of the Internship Provider (institution or enterprise), as assigned by the owner (direct supervisor). It is recommended that the student perform work that is substantively related to their field of study at the Faculty of Economics.
2. Students undertaking an internship are required to have an 8-hour workday. In justified cases, it is permissible to extend the daily working hours, but not beyond 10 hours per day, while maintaining a 40-hour work week. 
3. For the duration of the internship, the student is required to purchase accident insurance (NNW) at their own expense. The Internship Provider is not responsible for covering any related costs.
4. A student may be removed from the internship for refusing to perform assigned tasks. If the student considers the tasks to be excessively burdensome, they may report the issue to the Internship Supervisor. In justified cases, and with the Internship Supervisor’s consent, the internship placement may be changed. 
5. [bookmark: _Hlk29052868]The internship is supervised throughout its duration by a direct supervisor from the Internship Provider (institution or enterprise), as well as by the Internship Supervisor from the Faculty of Economics.
§ 3
1. International internships, organized independently by students, must be properly documented (acceptance letter, invitation). 
2. A student undertaking an internship abroad is required to prepare full documentation in accordance with the guidelines provided in § 4.
3. A student who independently arranges an internship abroad must, prior to the internship (within the deadline set by the Internship Supervisor at the Faculty of Economics), submit the required documents confirming the planned mobility. 
§ 4
1. To receive credit for the internship, the student is required to submit the following documents:
1.1.  A completed internship report, which should include information about the internship placement and a description of the tasks performed (Appendix 4).
1.2. [bookmark: _Hlk29053139] A completed Internship Report (Appendix 5).
1.3.  A presentation about the institution or enterprise providing internship (electronic version).
1.4.  A written opinion on the student’s performance, issued by the owner (director) of the institution or enterprise where the internship took place (Appendix 6).
1.5.  A survey evaluating the internship placement (Appendix 7) – submission in this case is not mandatory.
2. Internship credit is granted by a committee consisting of academic staff and PhD students from the Institute of Economics and Finance / Institute of Management. 
3. If an epidemic emergency or epidemic state is declared, internships shall be credited based on the documentation submitted by students (as specified in § 4, point 1). 
4. In accordance with the study program, students are required to complete their internship in order to obtain academic credit for the fifth semester. 
§ 5
1. The student has the right to:
1.1. Acquire knowledge by participating in the work of an enterprise or institution, with the support of the owner and Internship Supervisor from the Faculty.
1.2. Receive support from the Faculty authorities in resolving any issues arising during the internship.
§6
1. The responsibilities of the Internship Supervisor representing the Faculty of Economics of WULS include:
1.1. Accepting (or not) the internship placements proposed by students.
1.2. Monitoring student progress during the internship (by phone or through on-site visits).
1.3. Assisting students and addressing issues encountered during the completion of the internship.
1.4. Organizing and participating in two scheduled internship evaluation sessions.
§7
 1.	Improper conduct by the student during the internship, including behavior that violates the rules and regulations of WULS or undermines the good name of the University, shall result in disciplinary action.
§8
1. In matters and cases not covered by these Internship Regulations, decisions shall be made by the Dean of the Faculty of Economics at WULS.
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